
ORDER FOR SUPPLIES OR SERVICES PAGE OF 

1 

PAGES 

7 1 IMPORTANT: Mark all packages and papers with contract and/or order numbers. 

1. DATE OF ORDER 

04/17/2014 

2. CONTRACT NO. (If any) 
EP—W- 11 - 009 

6. SHIP TO: 

a. NAME OF CONSIGNEE 

Ed Fendley 
3. ORDER NO. 

0039 

4. REQUISITION/REFERENCE NO. 

PR-OA-14-00044 

5. ISSUING OFFICE (Address correspondence to) 
HPOD 

US Environmental Protection Agency 
Headquarters Procurement Operations 

Ariel Rios Building 

1200 Pennsylvania Avenue, NW 
Washington DC 20460 

b. STREET ADDRESS 
USEPA Headquarters, MC# 1807T 
William Jefferson Clinton Building 
1200 Pennsylvania Avenue, 	N. W.  
fendley.ed@epa.gov  

c. CITY 
Washington 

d. STATE 

DC 
e. ZIP CODE 

20460 

7. TO: 	NA f SHIP VIA 

a. NAME OF CONTRACTOR 
RENAISSANCE PLANNING GROUP, 	INC. 8 TYPE OF ORDER 

b.COMPANY NAME a. PURCHASE 

REFERENCE YOUR: 

Proposal dated 28 MAR 14 

b. DELIVERY 

 Except for billing instructions on the 
reverse, this delivery order is subject 
to instructions contained on this side 
only of this form and is issued 
subject to the terms and conditions 
of the above-numbered contract. 

C. STREET ADDRESS 
121 S ORANGE AVE STE 1200 

Please furnish the following on the terms 
and conditions specified on both sides of 
this order and on the attached sheet, if any, 
including delivery as indicated. 

d. CITY 
Orlando 

e. STATE 

FL 
f. ZIP CODE 

32801 

9. ACCOUNTING AND APPROPRIATION DATA 

See Schedule 
10 REQUISITIONING OFFICE 

Reconstruct Originating Office 
11. BUSINESS CLASSIFICATION 	(Check appropriate box(es)) 

MI  a. SMALL 	b. OTHER THAN SMALL 	c. DISADVANTAGED 	d. WOMEN-OWNED 	e. HUBZone 

	

f. SERVICE-DISABLED 	i g. WOMEN-OWNED SMALL BUSINESS (WOSB) 	h. EDWOSB 

	

VETERAN-OWNED 	ELIGIBLE UNDER THE WOSB PROGRAM 

12. F.O.B. POINT 

Destination 

13. PLACE OF 14. GOVERNMENT B/L NO. 15. DELIVER TO F.O.B. POINT 
ON OR BEFORE (Date) 

16 DISCOUNT TERMS 

a. INSPECTION 
Destination 

b. ACCEPTANCE 
Destination 

17. SCHEDULE (See reverse for Rejec 

ITEM NO. 
(a) 

SUPPLIES OR SERVICES 
(b) 

QUANTITY 
ORDERED 

(c) 
UNIT 

(d) 

UNIT 
PRICE 

(e) 
AMOUNT 

(f) 

QUANTITY 
ACCEPTED 

(0) 

DUNS Number: (W(4) 
TOPO: Ed Fendley Max Expire Date: 	01/26/2015 

Continued 	... 

SEE BILLING 
INSTRUCTIONS 
ON REVERSE 

18. SHIPPING POINT 19. GROSS SHIPPING WEIGHT 20. INVOICE NO. 

$97,472.56 

17(h) 
TOTAL 
Cont. 

pages) 

ill 
21. MAIL INVOICE TO: 

a. NAME 
RTP Finance Center 

b.STREET ADDRESS 	US Environmental Protection Agency 
(or P.O. Box) 

RTP—Finance Center 

Mail Drop D143 - 02 

109 TW Alexander Drive 
$97,472.56 

17(i) 
GRAND 
TOTAL 

11 c. CITY 

Durham 

d. STATE 

NC 

e. ZIP CODE 

27711 

22. UNITED STATES OF 	 04/17/2014 
AMERICA BY (Signature) 	

• 	 _ 

11111I' 	
• 	• 	 "C 

— 

.L ULC ," RON 
S:CSrAT,RE 

23. NAME (Typed) 

Stefan Martiyan 
TITLE: CONTRACTING/ORDERING OFFICER 

AUTHORIZED FOR LOCAL REPRODUCTION 
	

OPTIONAL FORM 347 (Rev. 2/2012) 
PREVIOUS EDITION NOT USABLE 

	
Prescribed by GSNFAR 48 CFR 53.213(f) 



ORDER FOR SUPPLIES OR SERVICES 
SCHEDULE - CONTINUATION 

PAGE NO 

2 

IMPORTANT: Mark all packages and papers with contract and/or order numbers. 

DATE OF ORDER 

04/17/2014 

CONTRACT NO 

EP —W- 11 - 009 
ORDER NO 

0039 

ITEM NO 

(a) 

SUPPLIES/SERVICES 

(b) 

QUANTITY 
ORDERED 

(c) 

UNIT 

(d) 

UNIT 
PRICE 

(e) 

AMOUNT 

(f) 

QUANTITY 
ACCEPTED 

(9) 

0001 

Admin Office: 
HPOD 
US Environmental Protection Agency 
Headquarters Procurement Operations 
Ariel Rios Building 
1200 Pennsylvania Avenue, NW 
Washington DC 20460 

Period of Performance: 	04/17/2014 to 
01/26/2015 

Technical assistance to expand 
Environmental Protection Agency 	(EPA) 
support for sustainable communities 
approaches in rural communities and small 
towns in Appalachia in accordance with the 
attached statement of work 	(SOW) 	and the 
contractor's approved work plan and cost 
estimate dated 28 March 2014. 

Accounting Info: 
13-14-BR-11WCX07-301MA4-2505-1411W3111 
2-001 BFY: 	13 EFY: 	14 Fund: 	BR Budget 
Org: 	11WCX07 Program 	(FRC): 	301MA4 
Budget 	(BOC): 	2505 DCN - Line ID: 
1411W31112-001 
Funding Flag: Partial 
Funded: 	$40,843.56 
Accounting Info: 
13-14-B-11W-301MA4-2505-1411W31112-002 
BFY: 	13 EFY: 	14 Fund: 	B Budget Org: 
11W Program (FRC): 	301MA4 Budget 
(BOC): 	2505 DCN - Line 	ID: 
1411W31112-002 
Funding Flag: Partial 
Funded: 	$56,629.00 

The obligated amount of award: 	$97,472.56. 
The total for this award is shown in box 
17(1). 

97,472.56 

TOTAL CARRIED FORWARD TO 1ST PAGE (ITEM 17(H)) 97,472.56 
AUTHORIZED FOR LOCAL REPODUCTION 
PREVIOUS EDITION NOT USABLE 

OPTIONAL FORM 348 (Rev. 4/2006) 

Prescribed by GSA FAR (48 CFR) 53.213(f) 



Statement of Work 

Contract Number: EP-W-11-009/ EP-W-11-010/ EP-W-11-011 

RFO Number: 0039 

I. TITLE: Sustainable Communities Technical Assistance in Appalachia 

II. PERIOD OF PERFORMANCE: 

From: 	Date of award 

To: 	January 26, 2015 

III. BACKGROUND: 

This Statement of Work (SOW) is intended to expand Environmental Protection Agency (EPA) 
support for sustainable community approaches in rural communities and small towns in 
partnership with the Appalachian Regional Commission (ARC) and the U.S. Department of 

Agriculture Rural Development (USDA RD). The activities under this SOW consist of targeted 
technical assistance for five (5) communities in Appalachia: Forest City, North Carolina; New 
Albany, Mississippi; Berea, Kentucky; North Wilkesboro, North Carolina; and Huntington, West 

Virginia. 

The technical assistance that will be delivered under this SOW builds on technical assistance and 
other activities that were initiated in December 2013 under the Sustainable Communities in 

Appalachia partnership. These activities that are already underway include the further 
development of the Small-Town Appalachian Revitalization (STAR) tool and delivery of 
technical assistance to four (4) communities in Appalachia: Pikeville, Tennessee; Corbin, 
Kentucky; Aberdeen Mississippi; and Anniston Alabama. (EPA will provide a copy of the STAR 
tool to the Contractor.) 

The selection process to determine the five (5) recipient communities took into account 
expressions of interest in developing a strong and livable community, and the communities' 
particular interest in the below strategies highlighted in the Partnership for Sustainable 

Communities 2011 publication Supporting Sustainable Rural Communities: 

• Investing in rural town centers, traditional Main Streets, and existing infrastructure in 
order to create places that are economically vibrant, healthy, and walkable; 

• Expanding transportation choices so that everyone - including elderly, disabled, and low-
income residents - can safely get around; 

• Expanding housing choices so that all community members - including elderly, disabled, 

and low-income residents - can afford housing and transportation expenses; and 

• Promoting rural prosperity by creating a diverse and competitive local economy. 
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The selection process also took into account: 

• The potential to address the community's development challenges through the strategies 
described above; 

• Support from community leaders and community members; 

• Interest on the part of the Local Development District (LDD), or, alternatively, a local 

university or college, in playing an active role in the technical assistance and potentially 
replicating such efforts in other communities; 

• Potential for the community to receive public or private investments to implement 

strategies identified through the technical assistance program; 

• The extent of social and economic needs of the Appalachian community as measured by 
per capita market income, poverty rate and unemployment rate; and 

• Community interest in developing local food systems, such as production and distribution 

of healthful food, as a means of promoting economic competitiveness and economic 
diversification. 

IV. PURPOSE AND OBJECTIVES: 

This task order builds on the Sustainable Communities in Appalachia technical assistance 
program conducted under Contract EP-W-11-009 (TO#0035), by which the current version of the 
STAR technical assistance tool was developed. The Sustainable Communities in Appalachia 
partnership is intended to support the Partnership for Sustainable Communities of the EPA, U. S. 

Department of Housing and Urban Development (HUD), and U. S. Department of Transportation 
(DOT). 

The purpose of this task order is to expand sustainable communities technical assistance by 
delivering the STAR tool to five (5) additional communities In addition to directly serving these 
five (5) communities, an objective of this project is to build LDD capacity to promote sustainable 

community approaches, and, ultimately, influence investment decisions made at the district, state, 
and federal level. 

Technical assistance provided to the five (5) communities by the Contractor shall include 
preparatory work and communication, delivery of the STAR tool in each community, a follow-up 
memo presenting options for next steps, and post-visit consultations via conference call. 

V. QUALITY ASSURANCE (QA) REQUIREMENTS: 

Check 

[ [ YES if the following is required or 

[x] NO if the following is not required. 

The Contractor shall submit with their technical proposal a written Quality Assurance Project 
Plan for any project that is developing environmental measurements or a Quality Assurance 

Supplement to the Quality Management Plan for any project which generates environmental data 
using models. 
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VI. TASKS AND DELIVERABLES: 

The Task Order Contracting Officer Representative (TO COR) shall review all deliverables in 

draft form and provide revisions or comments to the Contractor. The Contractor shall incorporate 
the TO COR' s comments as specified below. Final deliverable shall be in Microsoft Word or 

other appropriate electronic format. 

Contractor personnel shall at all times identify themselves as contractor employees and shall not 

present themselves as EPA employees. Furthermore, they shall not represent the views of the U.S. 
Government, EPA, or its employees. In addition, the Contractor shall not engage in inherently 

governmental activities, including but not limited to actual determination of EPA policy and 
preparation of documents on EPA letterhead. 

Task One —Manage the Project and Develop Schedule  
(Contract Reference: II.B. TECHNICAL ASSISTANCE Page 1-17 of 27) 

To manage the project, the Contractor shall organize and conduct conference calls with 
Contractor team members, EPA, ARC, and USDA RD. At a minimum the conference call shall 
include: 

• Two (2) two-hour calls at the onset of the Task Order to discuss the objectives of the 
project, and tool and workbook development and delivery; 

• A weekly call with the TO COR to review progress; and 

• Two (2) two-hour calls following the completion of the technical assistance to all five (5) 
communities and completion of the STAR workbook to discuss outcomes and lessons 
learned. 

Within 14 days of executing the task order, the Contractor shall deliver to EPA a project schedule 
that includes: 

• The project management conference calls described above 
• Delivery of technical assistance to five selected communities as described in Task Two. 

The Contractor shall update the schedule as appropriate throughout the project 

Task Two— Deliver the STAR Technical Assistance Tool to Selected Communities 
(Contract Reference: II.B. TECHNICAL ASSISTANCE Page 1-17 of 27) 

The primary delivery mechanism for the technical assistance shall be via a two (2) day-site visit, 
typically taking place over consecutive days. 

The Contractor shall organize and conduct at least three (3) conference calls with appropriate 
community representatives, as identified by the Contractor in consultation with the EPA, in 

advance of tool delivery. These calls will be used to gather information on community goals and 
local factors, plan the agenda and arrangement for the site visit, and otherwise work to ensure the 
successful delivery of the STAR technical assistance tool. 
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Each site visit shall include the meetings and activities for which STAR tool materials have been 
prepared, including: pre-visit information summaries, pre-visit consultations, pre-visit exercise, 
meetings, community tour, opening presentation, interactive exercises, and concluding 
presentation. The Contractor shall facilitate these meetings and activities, including making 

presentations and facilitating interactive group work as needed. 

The Contractor, in consultation with EPA, shall offer the community guidance on appropriate 
community members to participate in one (1) or more aspects of the site visit, including elected 
officials, local government staff, local business owners and investors, local or state USDA RD 

staff, and members of the community. Appropriate USDA, ARC, EPA, HUD and DOT staff from 

headquarters or regional offices shall also be welcomed to join in site visits. 

For each of the five (5) communities, the template site visit materials shall be modified as 
appropriate to reflect the particular circumstances of the community, and shall include aspects of 
local data or information analysis. 

Scheduling should typically allow for at least two (2) weeks between site visits. 

Upon completion of the site visit or visits for each community, the Contractor shall develop a 
next steps memo to EPA of no more than eight (8) pages in length that details actions the 
community could take to implement ideas discussed. These next steps memos, which can also be 
referred to as community action plans, shall draw on the format and types of information included 
in the action plans developed under the 2012 Sustainable Communities in Appalachia technical 

assistance program, available at http://www.arc.gov/news/article.asp?ARTICLE  ID=408. 

The next steps memo shall facilitate community consideration of what it can do to put into place 
sustainable communities approaches 

The Contractor shall provide the next steps memo to EPA within seven (7) days following the 
conclusion of each site visit. EPA will respond with comments within seven (7) days, after which 

time a final draft shall be delivered to EPA within seven (7) days. The Contractor shall deliver a 
total of five (5) next steps memos under this task, one for each site visit. 

During the two-month period following the site visit or visits, the Contractor shall conduct at least 

three (3) conference calls (each call of up to one-and-a half hours) with appropriate community 
representatives from each of the five (5) communities to consult on next steps and 

implementation strategies. The Contractor shall invite EPA, USDA, and ARC to participate in 
these post-visit conference calls. A focus of these calls will be the potential for securing and 
making use of ARC funding that is notionally planned for allocation to the five (5) communities. 
The calls will also include consideration of local policies and programs, other potential sources of 
investment and support for implementation. 

Note that the Appalachian Regional Commission plans to provide funding for the implementation 

of projects identified by these five (5) communities pursuant to the Sustainable Communities in 
Appalachia partnership. 
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VII. SCHEDULE FOR DELIVERABLES: 

The Contractor shall provide the following specific deliverables to the EPA TO COR: 

TASK DELIVERABLE 
FOR1VI AND DATE DUE 

QUANTITY 

1 Schedule for Implementation Excel Spreadsheet, 

updated regularly 

Within 14 days of executing 

task order. 

2 Deliver Technical Assistance 

to Selected Communities 

Site visit TBD 

Community Action Plan Next steps and lessons 

learned memos 

Draft within seven (7) days 

of each site visit, final within 

seven (7) days receiving 

EPA's comments. 

VIII. MISCELLANEOUS 

Software Application files, delivered to the Government, shall conform to the requirements 

relating to accessibility as detailed to the 1998 amendments to the Rehabilitation Act, 
particularly, but not limited to, § 1194.21 Software applications and operating systems and § 
1194.22 Web-based intranet and internet information and applications. See: 
http://www.section508.gov/ 

Preferred text format: 	 MS Word, Office 2007, single-spacing, 12 point font. 

Documents shall adhere to the EPA/Office of 

Sustainable Communities Style Guide, (See Attachment 
1) 

Preferred presentation format: 	Power Point, Office 2007 

Preferred portable format: 	 Adobe Acrobat 
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